	
	
	




[bookmark: _GoBack]Education Space: Safety Guidelines for In-Person Activities
Introduction
The University applies the guidance issued by Public Health England and the Government.  This guidance is modified in response to changes in COVID-19.
In applying the guidance, the University not only seeks to be compliant but also to provide information to all members of our community (staff, students, visitors) to enable them to be informed of the measures in place to minimize risk.
The University has provided specific information in its Building Protocols[footnoteRef:2].  This should be referred to alongside this guidance which relates to the delivery of in-person teaching activities either in Cambridge or elsewhere.  [2:  https://universityofcambridgecloud.sharepoint.com/sites/COVIDRecovery/SitePages/Buildings.aspx ] 

NB This guidance was drafted after 24 June 2020, just after the Government announced[footnoteRef:3] plans to reduce social distancing measures from 2m to 1m plus. [3:  https://www.gov.uk/government/news/pm-announces-easing-of-lockdown-restrictions-23-june-2020] 

Behaviour Principles
· All members of the community have a responsibility to themselves and to others to abide by guidance.
· Through our behaviours we minimise risk: 
· As a community, we all need to adapt our behaviours to maintain the recommended physical distancing, regular hand-washing and good hand hygiene.  
· If we experience symptoms such as a persistent cough and high temperature, we must self-isolate and not attend any face to face activities, including teaching/being taught.
Such behaviours will need to be maintained and applied in any setting (whether that be in study, in leisure) and not rely on permanent markings/signage in the long term.
· PPE[footnoteRef:4] is required only in very specific and limited situations and where there is the greatest risk – i.e. frontline staff, healthcare and research.  It is not required in other settings: social distancing and changed behaviours are the favoured options.   [4:  Need to insert reference/link to university guidance on PPE vs face coverings] 

· Face coverings3 might be suitable for some activities and are more effective where used by all within the local community (e.g. student cohort in a lab practical).  Face shields do not reduce downward blow onto equipment but might be appropriate in certain settings.
· Assessment of the capacity of a room must be done on a local basis, supported by senior management in each Department, and according to the ‘Review’ criteria given below: the University recognises that having an absolute limit of 25% occupancy/limit of 30 in one space  is now out of date and recommends that all assessments are undertaken on a room by room/lab by lab basis.
· In-person education provision offers no greater risk to health than social interactions. 
· It is essential that we are able to adapt to changes in Government and local guidelines, which may include local lockdowns.
Education Principles
On 16 June 2020, the University and Colleges of Cambridge issued a statement to current students and offer-holders detailing how they are preparing to welcome students to Cambridge for the academic year 2020/21.  In this, students were advised that:
‘Teaching will be delivered by a blend of in-person and online teaching, and we will adapt our timetables, teaching methods, course content and locations for delivery of teaching to achieve this. The balance of the blend will depend on the stringency of social distancing and other regulations in force at the time. Where possible, teaching by seminars, practicals, and supervisions will be delivered in person, and it may even be possible for lectures to smaller groups to be given on this basis. In any case, all lectures will be recorded and made available online. If large-scale lecturing in person becomes permissible, the university will reintroduce it as soon as possible.’[footnoteRef:5] [5:  https://www.cam.ac.uk/coronavirus/news/statement-made-by-the-university-and-colleges-of-cambridge-sent-to-all-students-at-the-university-by] 

Noting the aims expressed and using the behaviour principles above, the following four steps will help you to determine what teaching activities need to take place in-person and how these might be delivered to minimise risk.

	1. Review
	
	2. Decide
	
	3. Approve
	
	4. Deliver


1. Review
Departments need to assess their local work and decide what is or is not possible to run, and which safety measures are required for those activities will take place, acknowledging that no space can be 100% safe and based on:
· Learning outcomes at programme and paper levels.
· Requirements from accrediting bodies.
· Vulnerabilities of supervisor, staff and/or student, which may mean that the teaching (which can include supervisions and practical work) should be delivered remotely.
· Whether learning activities usually completed in groups can be achieved by working individually or in socially distanced groups and in the space available to you.
· The implications for, and the availability of, your teaching/technical teams.
· The risk assessment takes full account of building access; appropriate routes through buildings; room entry and exit points; room size; ventilation; cleaning between sessions.
· If current course assessment involves practical activities.

Laboratory Settings, including Computer and Language Labs
Social Distancing
Is social distancing recommended at the time feasible?[footnoteRef:6],[footnoteRef:7] [6:  It should be noted that the University recognizes that having an absolute limit of 25% occupancy is now out of date and recommends that all assessments are undertaken on a room by room/lab by lab basis.]  [7:  For examples of safe centrally managed space capacity with social distancing at 2m and at 1m, please see the ‘Teaching spaces’ folder in the ‘Good Practice’ folder at: https://universityofcambridgecloud.sharepoint.com/sites/COVIDRecovery/SitePages/Buildings.aspx] 

· If so, apply and determine any consequences, e.g. limitations in the number that can be accommodated; mitigation of this by filming each practical (this could be done by students working as a ‘pair’ with one of them attending each week, the other watching their practical efforts remotely); a need to repeat the activity due to the lower capacity; the need for technical staff and teaching staff to potentially work longer hours; the need to reduce content in the session to remove or lessen the need for staffing longer lab opening times.
· If not, then a further risk assessment must be carried out and risk mitigated through such measures as:
· Limiting close proximity activities to under 15-minutes;
· Limiting numbers who need to touch equipment;
· Not sharing pieces of equipment;
· Regular cleaning of equipment between use by those engaged in the activity;
· Require face coverings for all (which could be supplied in the practical class or brought by students);
· Issuing gloves;
· Putting Perspex screens in place between work stations;
· Limiting the ‘roaming’ that demonstrators do and/or provide them with a face shield where appropriate[footnoteRef:8]; [8:  For example, arrange the lab so as to have the demonstrator at a ‘station’ that the students visit with their questions and the demonstrator is only required to leave the station where absolutely necessary.] 

· Regular hand washing and freely available hand sanitizer.
Messaging
· It must be very clear upfront to staff and students what is expected: this might involve a briefing at the start of each session setting out guidelines and expectations of all involved.
· It must be clear from both the messaging and behaviour of staff and demonstrators that we are all taking the safety guidelines (regular and COVID-related) seriously.
· Students and staff with symptoms will be strongly encouraged/required to get tested. All material in the live practicals will also be available remotely.
· When carrying out the risk assessment and deciding which measures to implement, a key consideration is that staff and students need to also feel confident that the measures will keep them as safe as possible.

Performances (e.g. Music)
At time of writing, government guidance states that live performance in front of a live audience indoors is prohibited.  Performances may take place outdoors with a socially distant audience present.  Singing and the playing of woodwind and brass instruments in groups or in front of an audience is currently limited to professionals only.  Activity-based risk assessments should be undertaken by each body responsible for musical activities.
· Auditions
· Undertake online where possible
· Practice
· Will students be able to access practice space and equipment?
· Where are these located and what measures are in place to minimize risk?
· What procedures are in place to clean housed instruments (e.g. piano and organ keyboards)?
· Are practice spaces well ventilated?
· How will practice spaces be booked and cleaned?
· How will time slots be managed to minimize waiting times and to ensure regular ventilation of the room between sessions? 
· What is the maximum capacity of each practice space?
· Venue, size of performance and audience
· Where performances are required, where will these take place?
· Are you able to maintain social distancing measures around and within the venue?
· Where audience is required, consider minimum numbers.  
· Will facilities will be provided for changing and how will these be managed? 
· Where audience is required, consider minimum [surely maximum?] numbers, staggering entry times and putting in place systems for managing queues, arranging one-way routes within the building, and allocating seating.

Lectures/seminars
· Face to face lectures will routinely be provided online but if a Department has space which allows physical social distancing rules to be followed, as well as safe entry and exit from the space, it is possible that some of this provision will be delivered in person.
· In any such cases, Departments must bear in mind fairness and equal access for those who cannot attend in person.

In-Person Small Group Teaching/Supervisions
This section should be read in conjunction with the guidance on Supervisions:[footnoteRef:9] [9:  Add reference to guidance for supervisions.] 

· Use and layout space to allow social distancing where possible.
· Use alternative methods of face to face delivery where possible/required, e.g. if a face to face supervision would involve working over shared paper, this might instead run using whiteboards/flip charts/touch screens/smart boards/shared monitor in place of the paper, or meeting in person but sharing information through a computer screen (zoom or Teams could be used with the sound off for this purpose).
· Use face coverings where the risk assessment dictates that this is appropriate.
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]Clear protocols must be created for cleaning between sessions in all teaching space (shared or personal), including provision of appropriate cleaning materials and hand sanitizer, as well as factoring in enough time between sessions for cleaning the space.
· If the health of supervisor/supervisee or space constraints dictate that running the supervision online is the preferred mode of delivery, this should be used.

Assessment
The University will provide further detailed guidance on assessment in due course.  Broadly speaking, in planning for assessment/examination in 2020-21, Departments will need to consider:	Comment by Deborah A. Longbottom: I have inserted this to cover the fact that this will come in due course (some were concerned that it did not contain enough detail (which it does not but cannot at this point).
· Which assessments/examinations will continue to be delivered using online means.
· For those where this is not possible, how feasible it will be to deliver assessments within the required social distancing measures.

Fieldwork and Field courses
Where fieldwork/field course is essential, follow usual procedure: undertake risk assessment, ensure insurance in place, continually review risk assessment against changing guidelines and (lifting or imposing of) restrictions.

Accessibility
· The University is looking carefully at issues of fairness and accessibility, particularly for vulnerable groups.  
· Detailed guidance will be drafted and circulated but overall, it is important in these circumstances to recognise that fair access cannot mean exactly the same provision for all students.
· Our education should aim to try to make the general student experience as rich as we can in the circumstances, with reasonable adjustments for those with particular needs/circumstances.

2. Decide
· Which learning outcomes can be achieved only by delivering in-person teaching or teaching in a specific setting.
· If the assessments can be conducted within social distancing and health and safety guidelines.
· What the alternative provision will be for students who will not be resident in Cambridge or who are at increased susceptibility to infectious diseases.

3. Approve
Staff who are responsible on a local level for activities must be supported properly in their decision making:
· Where possible, the Safety Officer within the Department needs to discuss and approve the plans for all activities with the person responsible.
· Where there is any doubt regarding the safety of the activity, advice and support may be sought from the central safety team.
· The Director of Undergraduate Teaching or equivalent and Head of Department must review the activities against the plans developed for the safe operation of the building and confirm if safe.

4. Deliver
· Hold Safe Space/Induction discussion in advance with all participants, which might include agreement on face coverings, working safely protocols, expected behaviours.
· Keep under review to ensure meeting learning outcomes and against any changing PHE/Government advice.
	
	
	



5
20 July 2020
